
Building Professionals Inc. 
 

Design - Build - Remodel 
 

Professional Building & Remodeling  
One Home at a Time.  Yours. 

103 Main St. Unit 2 Westford, MA  01886    office 978-496-1485    fax 978-577-6365    HICR  117932      MCSL  048827    

 

 

 

This Co pa  is a  e ual oppo tu it  e plo e . I  all ou  e plo e t p a i es, i ludi g hi i g, e a e i l  o ited to 
e ual oppo tu it  ithout ega d to a e, eligio , olo , se , age, aio al o igi , iize ship, disa ilit  o  a  othe  asis of 
dis i i aio  p ohi ited  appli a le lo al, state o  fede al la . No uesio  o  this appli aio  is used fo  the pu pose of 
li ii g o  e ludi g a  appli a t's o side aio  fo  e plo e t o  su h g ou ds. 

________________________________ 

ANSWER ALL QUESTIONS. INCOMPLETE APPLICATIONS WILL BE REJECTED 

Na e: _________________________________________________ St eet Add ess: ____________________________________ 

 Last                             Fi st                          M        Apt #  O  Bo  ________  

Cit  _________________________________________ State ____________ )ip ______________________  

 

Telepho e  __ __ __  __ __ __ - __ __ __ __            1  or older?          Yes           N 

____________________________________________________________________________ 

 We e ou k o  to a  e plo e , s hool o  efe e e  a othe  a e?   Yes   No  

 If Yes, i di ate othe  a e: _______________________________________________________________ 

 Posiio  for hi h ou are appl i g: ______________________________________________________ 

 What age/sala  do ou e pe t? $_________________ pe  __________________  

 If hired, he  ould ou start ork? _____________________________________________________ 

 Ha e ou e er ee  e plo ed  this o pa  efore?          Yes           No  

 If Yes, he  a d he e? ________________________________________________________________ 

 Who efe ed ou to this o pa  fo  e plo e t? __________________________________________  

 Na es of f ie ds o  elai es o ki g fo  the Co pa  list a e s  a d elaio ship : 
 ________________________________________________________________________________________________ 

 Do ou ha e tra sportaio  to ork?          Yes          No  

 A e ou u e tl  o  La of Status, Lea e of A se e o  othe  Suspe sio  of E plo e t a d su je t to e all ith 
a othe  e plo e ?          Yes           No 

If Yes, p o ide details: _____________________________________________________________________ 

 Ha e ou e er ee  dis harged or ter i ated   a for er e plo er?        Yes            No 

 

 If Yes, e plai : ______________________________________________________________________________ 



CERTAIN POSITIONS WITHIN THE COMPANY REQUIRE USE OF A CAR OR OTHER MOTORI)ED VEHICLE.  IF USE OF SUCH A VEHICLE 
WERE REQUIRED IN THE JOB FOR WHICH YOU ARE APPLYING....... 

 Do ou ha e a alid D i e ’s Li e se?          Yes           No      If No, a  ou o tai  o e?          Yes           No  

 Do ou ha e a ess to a a  o  othe  oto ized ehi le?          Yes           No  

 Do ou o  a  ou get lia ilit  i su a e o  su h a ehi le?          Yes           No  

YOUR DRIVING RECORD WILL BE CHECKED IF YOU DRIVE A COMPANY VEHICLE. 

EDUCATION: 

High S hool ___________________________________________ Add ess ___________________________________________ 

Cit  ______________________________ State __________ )ip __________________ Last g ade o pleted _______________ 

G ade Poi t A g: __________ Did ou g aduate?        Yes           No      Sill E rolled?          Yes           No 

----------------------------------------------------------------------------- 

T ade o  College _________________________________________ Add ess ___________________________________________ 

Cit  _______________________________ State __________ )ip _________________ Last g ade o pleted _________________ 

Cou se/Majo  ____________________ Deg ee s  o  Ce ii aio s  ____________________________________ 

G ade Poi t A g: __________ Did ou g aduate?        Yes           No      Sill E rolled?          Yes           No 

 

EMPLOYMENT HISTORY: start ith ost re e t e plo er  

Co pa  ________________________________________ Add ess ___________________________________________________  

Cit  _________________________ State ________ Telepho e _________________________ Jo  Title ______________________ 

Dates Wo ked: F o  _______ To _______  

Sill E plo ed?        Yes           No      Ma  e o ta t this e plo e ?          Yes           No   Supe iso  ______________________ 

Reaso  for lea i g ___________________________________________________________________________________________ 

Refere e Che k Perfor ed B  _________________________________________________________________________________ 

 

Co pa  ________________________________________ Add ess ___________________________________________________  

Cit  _________________________ State ________ Telepho e _________________________ Jo  Title ______________________ 

Dates Wo ked: F o  _______ To _______  

Sill E plo ed?        Yes           No      Ma  e o ta t this e plo e ?          Yes           No   Supe iso  ______________________ 

Reaso  for lea i g ___________________________________________________________________________________________ 

Refere e Che k Perfor ed B  _________________________________________________________________________________ 

Co pa  ________________________________________ Add ess ___________________________________________________  

Cit  _________________________ State ________ Telepho e _________________________ Jo  Title ______________________ 

Dates Wo ked: F o  _______ To _______  

Sill E plo ed?        Yes           No      Ma  e o ta t this e plo e ?          Yes           No   Supe iso  ______________________ 

Reaso  for lea i g ___________________________________________________________________________________________ 

Refere e Che k Perfor ed B  _________________________________________________________________________________ 



 *DURING THE LAST  YEARS, HAVE YOU EVER BEEN CONVICTED OF, PLED GUILTY TO OR PLED NO CONTEST TO A CRIME, 
EXCLUDING MISDEMEANORS AND TRAFFIC VIOLATIONS?          YES           NO 

IF YES, DESCRIBE: ____________________________________________________________________________________ 

___________________________________________________________________________________________________ 

* A o i io  ill ot e essa il  a  ou f o  e plo e t. Also, see appli a le state est i io s elo . 

 

MILITARY SERVICE: 

B a h ___________________________ Date [ E te ed ______________ Dis ha ged _____________ ] RANK _________________ 

Do ou ha e se i e- elated skills appli a le to i ilia  e plo e t?         Yes           No 

If Yes, des i e: _____________________________________________________________________________________________ 

__________________________________________________________________________________________________________ 

ADDITIONAL INFORMATION:   all appli a ts  

List addiio al t ai i g o  e pe ie e 
__________________________________________________________________________________________________________ 

__________________________________________________________________________________________________________ 

MASSACHUSETTS EMPLOYMENT ONLY: 

AN APPLICANT FOR EMPLOYMENT WITH A SEALED RECORD ON FILE WITH THE COMMISSIONER OF PROBATION MAY ANSWER 
"NO RECORD" WITH RESPECT TO ANY INQUIRY HEREIN RELATIVE TO PRIOR ARRESTS, CRIMINAL COURT APPEARANCES OR 
CONVICTIONS. IN ADDITION, ANY APPLICANT FOR EMPLOYMENT MAY ANSWER "NO RECORD" WITH RESPECT TO ANY INQUIRY 
RELATIVE TO PRIOR ARRESTS, COURT APPEARANCES AND ADJUDICATIONS IN ALL CASES OF DELINQUENCY OR AS A CHILD IN 
NEED OF SERVICES WHICH DID NOT RESULT IN A COMPLAINT TRANSFERRED TO THE SUPERIOR COURT FOR CRIMINAL 
PROSECUTION.  

IT IS UNLAWFUL IN MASSACHUSETTS TO REQUIRE OR ADMINISTER A LIE DETECTOR TEST AS A CONDITION OF EMPLOYMENT OR 
CONTINUED EMPLOYMENT. AN EMPLOYER WHO VIOLATES THIS LAW SHALL BE SUBJECT TO CRIMINAL PENALTIES AND CIVIL 
LIABILITIES.  

AGREEMENT 

PLEASE READ THE FOLLOWING CAREFULLY AND SIGN IN THE SPACE PROVIDED: 

I he e  e if  that I ha e ead a d full  o pleted this appli aio  a d that the fa ts set fo th i  this e plo e t appli aio  
a d a o pa i g esu e, if a  a e t ue a d o e t to the est of  k o ledge, a d I ag ee a d u de sta d that a  

is ep ese taio  o  falsii aio  of i fo aio  o  o issio  of i fo aio  du i g the e plo e t appli aio  p o ess a  
dis ualif  e f o  fu the  o side aio  fo  e plo e t a d, if e plo ed, ill su je t e to dis issal. I fu the  e if  that I a  a 
t ue a d o a ide jo  appli a t, ho estl  i te ested i  o ki g i  the posiio s  fo  hi h I ha e applied, a d a  seeki g 
e plo e t ith this o pa  solel  to p o ide e ith the e eits of a jo  a d fo  o othe  pu pose. 

I u de sta d that i  o e io  ith  appli aio  fo  e plo e t a  i ui  i to  a kg ou d a  i lude a  i esigai e 
o su e  epo t, hi h p o ides appli a le i fo aio  o e i g ha a te , ge e al eputaio , pe so al ha a te isi s a d 

sta da d of li i g. I u de sta d that I ha e the ight to ake a ite  e uest ithi  a easo a le pe iod of i e fo  i fo aio  
as to the atu e a d s ope of a  su h epo t. If I a  de ied a jo  ased eithe  holl  o  i  pa t e ause of i fo aio  o tai ed 
i  a  i esigai e o su e  epo t, I ill e p o ided the a e a d add ess of the epo i g age  that supplies the i fo aio . 

I a k o ledge that the Co pa  ese es the ight to odif  o  a e d its poli ies at a  i e, ithout p io  oi e. These poli ies 
do ot eate a  p o ises o  o t a tual o ligaio s et ee  this Co pa  a d its e plo ees. At this Co pa ,  e plo e t 
is at ill. This ea s I a  f ee to te i ate  e plo e t at a  i e, fo  a  easo , ith o  ithout ause, a d this Co pa  
etai s the sa e ights. I fu the  u de sta d a d ag ee that the O e /P eside t of this Co pa  is the o l  pe so  ho a  



ake a  e epio  to this, i ludi g the at- ill status of  e plo e t, a d it ust e i  ii g a d dul  e e uted  the 
O e /P eside t of this Co pa . 

If appli a le to  e plo e t, I ha e ead a d u de stood the oi e ega di g pol g aph tests a d  ights u de  this state's 
la . 

AUTHORI)ATION TO RELEASE INFORMATION: I autho ize the efe e es a d/o  e plo e s listed o  this appli aio  to gi e ou 
a  a d all i fo aio  o e i g  p e ious e plo e t a d pe i e t i fo aio  the  a  ha e, pe so al o  othe ise, a d 
elease all pa ies f o  all lia ilit  fo  a  da age that a  esult f o  fu ishi g su h i fo aio  to ou. I ag ee a d u de sta d 

that the Co pa  a d its age ts a  i esigate o  seek i fo aio  o e i g  a kg ou d a d/o  p e ious e plo e t, 
hethe  of e o d o  ot. I fu the  ag ee a d u de sta d that if e plo ed, the Co pa  a  at a  i e seek a  i fo aio  

f o  hate e  sou e, hi h i  its dis eio , it dee s ele a t to  e plo e t. 

NO DRUG USE POLICY: This Co pa  does ot hi e pe so s ho use illegal d ugs. All pe so s seeki g e plo e t o  e plo ed 
ith this Co pa  a  e e ui ed to take a d pass a s ee  fo  illegal d ugs, a d a  e su je t to pe iodi  tests fo  illegal 

d ugs. I he e  olu ta il  o se t to p o ide a u i e spe i e  o  lood spe i e  as e ui ed fo  al ohol tesi g o l  at a 
olle io  fa ilit  desig ated  the Co pa , a d fu the  o se t to ha e the spe i e  tested at a la o ato  sele ted  the 

Co pa . I he e  e if  that I he k o e  do __________ o  do ot __________ use illegal d ugs. 

Sig atu e ________________________________________________________________ Date _____________________________ 

 

DISCLOSURE TO EMPLOYMENT APPLICANT 

REGARDING PROCUREMENT OF 

CONSUMER REPORT 

I  o e io  ith ou  appli aio  fo  e plo e t a d as pa t of the p o ess of o side i g ou  a dida  as a  e plo ee, e 
a  p o u e, o  ause to e p o u ed, a o su e  epo t o  ou. I  the e e t that i fo aio  f o  the epo t is uilized i  hole 

o  i  pa t i  aki g a  ad e se de isio  ith ega d to ou  pote ial e plo e t, efo e aki g the ad e se de isio  e ill 
p o ide ou ith a op  of the o su e  epo t a d a des ipio  i  ii g of ou  ights u de  the la . 

 

B  ou  sig atu e elo , ou he e  autho ize us to o tai  a o su e  epo t a out ou i  o de  to o side  ou fo  e plo e t. 

 

_________________________________________________________________________________________________________ 

 

P i t Na e        So ial Se u it  Nu e  

_______________________________________________                         ______________________________________________ 

 

Appli a t's Sig atu e Date      Appli a t’s Date of Bi th*** 

 

_______________________________________________  _______________________________________________ 

 

*** DATE OF BIRTH IS REQUIRED AS AN IDENTIFIER TO REQUEST CRIMINAL RECORDS ONLY. THIS COMPANY DOES NOT 
DISCRIMINATE BASED ON AGE.  

 



BASIC SKILLS QUESTIONNAIRE 

 

You a  use the ight a gi  to pe fo  a  al ulaio s ou eed to a s e  the uesio s. 

.Se e tee  i us .  e uals: 

A. .  

B. .  

C. .  

D.  

 

.You ha e i  you  ash d a e  a  dolla  ill,  i e dolla  ills,  o e dolla  ills,  ua te s,  di es, a d  i kels. Ho  u h 
do ou eed to e o e to ha e o l  .  i  the ash d a e ? 

A. $ .  

B. $ .  

C. $  

D. $ .  

 

.If a i o a e o e  takes  se o ds to ook  sa d i h,  addiio al se o ds to ook  sa d i hes, a d  addiio al se o d fo  
e e  sa d i h ate  that, ho  lo g does it take to ook  sa d i hes at o e? 

A.  se o ds 

B.  se o ds 

C.  se o ds 

D.  se o ds 

 

.Se e tee  a to s of iga etes e e i  sto k at the egi i g of the day.  a to s e e sold. With  pa ks of iga etes to a 
a to , ho  a  pa ks of iga etes e e i  sto k at the e d of the da ? 

A.  

B.  

C.  

D.  

 

.Ite  A sells fo  ¢. Ite  B sells fo  ¢. Ite  C sells fo  $ . . Ho  u h ould  of ite  C,  of ite  A, a d  of ite  B sell 
fo ? 

A. $ .  

B. $ .  

C. $ .  

D. $ .  



.If the e a e  ite s i  i e to y at the egi i g of the o th a d  of the  a e sold, ho  a y e  ite s ust e added 
to the i e to  to i g it up to ? 

A.  

B.  

C.  

D.  

 

.Suppose a usto e  uys  pa ks of ate ies. Ea h sells fo  $ . . Ho e e , you istake ly ha ge o ly $ .  pe  pa k. Ho  
u h as the usto e  u de ha ged? 

A. ¢ 

B. ¢ 

C. ¢ 

D. ¢ 

 

.If  pe ies ake up a oll, a d you ha e  pe ies, ho  a y o plete olls a  you ake? 

A.  

B.  

C.  

D.  

 

.Eight i es .  e uals: 

A. .  

B. .  

C. .  

D. .  

 

.If a p odu t osts $ .  a d the p i e is ei g i eased  %, ho  u h ill the e  ost e? 

A. $ .  

B. $ .  

C. $ .  

D. $ .  

 

.You i g up $ .  o th of e ha dise fo  a usto e . The usto e  o l  has $ . . He puts a k  ite  o th $ . . Ho  
u h is his ha ge? 

A. ¢ 

B. ¢ 

C. ¢ 

D. ¢ 



DESTROY THIS FORM AFTER KEYING 

KEY - BASIC SKILLS 
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